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Records Retention Schedule, STD. 73. 213 | 2 |12/3/91

TO: DEPARTMENT OF GENERAL SERVICES IF THIS IS A REVISION OF AN EXISTING SCHEDULE(S) (including addition or deletion of pages),
enter the following infarmation from the EXISTING schedule(s).

NUMBER OF PAGES SCHEDULE DATE

OEFICE OF RECORDS MANAGEMENT
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H Check this box to indicate ALL items in the schedule have been reviewed. (A new approval number will be assigned.)

D Chack this box to indicate only certain items in this schedule have been reviewed for revision, addition, or deletion. (The
original approval number will remain in effect.

PART 1 - AGENCY STATEMENTS

d on the aitached schedule, | certify that | have reviewed the

As the program manager directly responsible for the records liste
cormrect as scheduled, and {for a revised schedule} that all

need for the records, that each retention period is necessary and
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e oral Services is hersby requested. Retention periods have been established by this agency after a careful evaluation of

all the factors listed in Section 1667 of the State Administrative Manual,

TITLE DATE

Chief, Adoptions Branch 1/23/92

1 hereby certify that | am authorized to act for the head of this agency in matters pertaining to the retention and disposal of
records. (Per Section 1611 of the State Administrative Manual.)
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by the Secretary of State. (Per Section 1614 of the State Administrative Manual .}
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